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as a result of the failure to notify.

You need to be aware this is an annual obligation. In practice, once you have notified the IR of your
liability for the first period, you should receive a return for each tax year thereafter. Contact them
straight away if you do not receive one when you think you should.

In addition, there is now a requirement to notify the Inland Revenue of liability to pay Class 2 National
Insurance contributions within three calendar months from the end of the month in which you begin self-
employment. In effect this will also notify chargeability to income tax as well. Failure to notify liability to
Class 2 National Insurance contributions within the period will incur a penalty of £100.00.

IMPORTANT SA FILING DATES
The normal filing date for SA returns is 31 January following the tax year to which the return relates.

If a return is delivered to you after 31 October following the tax year, the filing date is 3 months from
receipt.

Normally the return must include a Self-Assessment, which is a calculation of the actual tax liability and
the amount payable after deductions at source.

However the IR guarantee to do this calculation for you, in time for the due date, as long as: —
You file the return by 30 September after the tax year (if it was delivered to you on or before 31 July)
Or

You file it within 2 months of receipt (if it was delivered to you at any time after 31 July following the tax
year).

It is however possible to file your tax return on-line via the Revenue’s website. This will produce an
automatic calculation of your liability at that time.

Once the return is submitted, you can make an amendment within 12 months of the filing date. For SA
returns issued at the normal time, the IR has the same time limit to open an enquiry on the return.
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y ions at source, s , you will n
required to make payments on account.

You can claim for a reduction of the payments on account, if you believe that the current year’s liability
will be less than the previous year.

The Balancing Payment (Final Due Date)

A balancing payment is due on 31 January after the tax year, if further liability exists, at the same time as
the first payment on account is due for the current year.

Example of Due Dates

Mr X commenced as a sole trader in the tax year 2002/03. Previously all his income was taxed at
source and he had not needed to complete a return. He notified his self-employment to the IR and was
sent an SA return in April 2003.

His tax liability (including Class 4 NIC) for 2002/03 was £6,000 of which £2,000 was deducted at source
through PAYE from his employment.

For 2003/2004 his total liability was £8,000 of which £3000 was deducted at source.
The due dates and amounts are as follows: -

Due Date Amount Origin

31 January 2004 £4000 Balancing payment for 2002/03
(First year of Self-Assessment- liability £6000 less £2000 deducted
at source. £4000 is balance of tax and class 4 NIC due)

31 January 2004  £2000 First payment on account for 2003/04
(Total liability for 2002/2003 £6000 less £2000 deducted at source X
50%)

31 July 2004 £2000 Second payment on account for 2003/2004
(As above)

31 January 2005  £1000 Balancing payment for 2003/04
(£8000 total liability less £3000 deducted at source, less £4000
payments on account)

31 January 2005 £2500 First payment on account for 2004/05
(Total liability for 2003/2004 £8000 less £3000 deducted at source X

50%)
31 July 2005 £2500 Second Payment on account for 2004/2005
(As above)
31 January 2006  ? Balancing payment for 2004/2005 - and so on.
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If you wish to adapt the fact sheet for your own internal use, you must contact
the Helpline before doing so.

This fact sheet is not a substitute for accessing the Helpline

If you currently subscribe to an insured advisory service through Croner
Consulting your insurance for a particular issue covered by this policy could
be invalidated if you do not access advice via our Helplines Service and follow
such advice in accordance with the terms of your policy.

Wolters Kluwer (UK) Ltd, registered in England no. 450650 is a member of the Wolters Kluwer Group. Croner Consulting is a trading
name of Wolters Kluwer (UK) Ltd. Registered Office: 145 London Road, Kingston Upon Thames, Surrey KT2 6SR
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